






4. Regular meetings. Shall be held in the time and place identified on the agenda.

5. Adjourned meetings. Any regular or adjourned meeting may be adjourned to a time,

place, and date specified in the order of adjournment but not beyond the next regular

meeting. If no time is stated in the order of adjournment, it shall be the same time as for

regular meeting. Once adjourned, the meeting may not be reconvened. An adjourned

regular meeting is a regular meeting for all purposes.

6. Special meetings.

a. The chair or the secretary may call a special meeting.

b. Notice. The secretary shall notify each commissioner of the special meeting by

sending each commissioner written notice by electronic mail. Such notice must be

delivered by electronic mail no later than 72 hours before the special meeting as

specified by the City Charter. The written notice shall specify the time and place of the

special meeting and the business to be transacted. In addition to providing written

notice, the secretary shall attempt to provide the commissioners with telephone

notice of the special meeting. The written notice may also be dispensed with as to any

member who is actually present at the meeting at the time it convenes.

(8) Agenda.

c. Business at the special meeting. At the special meeting, the commissioners shall not

consider business other than the business identified in the notice of the special

meeting and related agenda for that meeting.

a. City staff, at the direction of the city manager, shall prepare the agenda for each meeting,

containing the specific items of business to be transacted.

b. Except as otherwise allowed by the Brown Act, the commission shall not act on matters other

than those listed on the agenda.

c. Posting of the agenda. The agenda for regular meetings shall be posted no later than six

calendar days before the regular meeting as specified by the City Charter in the following

public places:

The location the commission meeting will be held 

The bulletin board in the front of City Hall Council Chambers at 505 South Garey Avenue 

The lobby of City Hall 

City website 

Example of Correct Posting Dates 
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